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Florida Health Sciences Library Association (FHSLA)
Policy and Procedures

[bookmark: _heading=h.wvnql33x439f]ARCHIVIST
The charge of the Archivist is to collect and maintain all historical records related to the organization. 

The Archivist/Historian is appointed by the President. There is no term limit for this position. The archivist is not a member of the Executive Board.

DUTIES
1. Collect materials relating to the history of the organization, including any items published by the organization or by its officers.
2. Organize items collected in such a manner so that they are accessible to members seeking information about the organization. 
3. Receive CE class attendance, from the CE Coordinator, for the archive collection.
4. Receive draft of the revised Strategic Plan from the Strategic Planning Committee.
5. Receive any meeting reports submitted by Officers, Committee Chairs, and other Principals.
6. Place a copy of the Archivist’s written Annual Report, as well as other reports received, in the archives.
7. Assist with process and policy development for archival activities.
8. Digitize physical items as needed.
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