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Florida Health Sciences Library Association (FHSLA)
Policy and Procedures

[bookmark: _heading=h.5772tsstln]PARLIAMENTARIAN

The charge of the Parliamentarian is to guide the Executive Board on proper rules and procedures.

The Parliamentarian is appointed by the President. The term is for one (1) year, renewable annually. The Parliamentarian is not a member of the Executive Board.

OBJECTIVES
Advise the presiding officers (President, Vice President, Secretary, Treasurer, and Immediate Past President) on procedural matters in compliance with Robert’s Rules of Order at the Annual Business Meeting and any special meetings.

DUTIES
1. Advise the President and Executive Board on parliamentary procedure, using Robert’s Rules of Order and the association’s Bylaws.
2. Interprets and applies Bylaws, policies, and standing rules during meetings to ensure proper governance.
3. Provides guidance during meetings on motions, voting methods, quorum requirements, and points of order when requested by the President.
4. Supports election and voting processes by advising on proper procedures and compliance with Bylaws.
5. Educates members and board officers on parliamentary procedure as needed, either informally or through brief training.
6. Remains impartial, serving strictly as an advisor during meetings or discussions.
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